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	Driving government vehicle, rental, or POV on official business

	 Stress and fatigue


	Follow established work/rest guidelines. A 12 hour workday is the maximum allowed for any activity of which only 10 hours may be spent driving. When driving, stop for a break at least every 2 hours.



	
	Type of vehicle or unfamiliar with vehicle

	Select appropriate vehicle for work needs and location. Familiarize yourself with the vehicle and know where the controls are. Adjust mirrors when before driving. Make the "Circle of Safety" check of vehicle condition. Make notes and point out any damage to others in fleet maintenance whether a station vehicle or a rental. Review maps and plan route prior to beginning your trip.  Don't take vehicles in areas that are unsafe or where damage to the vehicle is likely to happen. Report any accident (gov, leased or pov) regardless of dollar amount.


	
	 15 Passenger vans


	The Northern Research Station does not recommned the use of 15 passenger vans by their employees.


	
	 Food and drink
	Eating and drinking is prohibited while driving according to 12.34 6(b) of the Health and Safety Code Handbook.

	
	 Weather conditions


	Changes in climatic conditions require adjusting to different weather situations. Do not drive in adverse weather conditions if the trip can be delayed. Avoid being rushed; you will need more time to prepare the vehicle and get to your destination. Remove all frost and snow prior to starting your trip, especially the headlights. Make sure vents are clear of snow to provide adequate airflow for defrosting.



	
	Operators ID card
	All Forest Service Employees are required to carry an official operators ID card. 

	
	Backing-up
	Assess the situation and plan your turns from outside the vehicle before backing.
Use a spotter in situations that are dangerous and of limited visibility and mobility.  



	
	Use of maps and written directions
	Reading maps, instructions, or other materials while driving is prohibited according to 12.34 6(g) of the Health and Safety Code Handbook. Pull off the road to read such materials or rely on a passenger in the vehicle.

	
	Cell-phone use
	Using a hand held  cell phone while driving is prohibited according to 12.34 6(d) of the Health and Safety Code Handbook. Pull off the road and stop driving to complete a phone call.

	 Off highway driving 

	 Road hazards

	Prior to driving on off-highway roads, check with local contacts as necessary, regarding logging traffic, construction, washouts, blowdowns and closures. Proceed slowly around corners and drive on the right side. Be able to stop within 1/2 of viewing distance.



	
	 Fire
	Do not park in long, dry grass. Remove grasses and sticks that become lodged under the chassis. Pay particular attention to debris lodged next to the catalytic converter and muffler. Check frequently if regular driving is on two-tracks or off-road. Use fire extinguisher if vehicle is equipped.


	 Driving qualifications


	 Skills


	Drivers must have a valid state driver's license which meets the requirements for the equipment operated on Forest Service business. Supervisors shall ensure that employees who drive GOV’s have valid state driver’s license. 

All FS employees who operate GOV’s or POV’s used on official duty shall hold a FS issued US Government Motor Vehicle Operator’s Identification Card (OF 346) indicating the type of vehicle the operator is authorized and qualified to operate.



	
	Defensive driving
	Take a 4 hour Defensive Driving  refresher at least every 3 years. Operators of specialized equipment (examples-forklifts, trailer towing, ATVs, snowmobiles, etc.) and operators of vehicles over 10,000 GVWR shall have specialized training and be certified for the appropriate vehicle to be operated.



	 Check-Out & Check-In


	 Personal safety


	When in travel status or driving to a temporary job site, leave an itinerary with your supervisor or designated staff member. Include destination, departure and return times and as appropriate a contact where your family or supervisor can reach you in case of an emergency.  There are certain situations when no one is expecting the employee to arrive on a specific schedule. When appropriate the employee should call back into the office to let staff know that the trip was completed as planned.


	 Vehicle parking
	Vehicle rolling or moving


	· For standard transmission, place transmission in lowest gear in the direction of the probable roll.  For automatic transmission, place in Park.

· Set parking brake properly.

· Turn front wheels so they will make contact with the curb if the vehicle rolls.

· If there is no curb, turn front wheels so the vehicle will roll off the road if it rolls.

· Block wheels if on a slope.



	Re-fueling
	Fire, spills
	Turn the engine off. Never smoke, light matches, or use a lighter while refueling. Discharge static electricity by touching a metal part of the outside of the vehicle away from the filling point before touching and removing the gas nozzle.  Do not go back into the vehicle when refueling. 
Do not top off or overfill the gas tank. Let the fuel dispenser shut of automatically and leave the nozzle in the tank to drain fuel in the neck for eight seconds. 
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	 JHA Instructions (References-FSH 6709.11 and .12) 
The JHA shall identify the location of the work project or activity, the name of employee(s) involved in the process, the date(s) of acknowledgment, and the name of the appropriate line officer approving the JHA.  The line officer acknowledges that employees have read and understand the contents, have received the required training, and are qualified to perform the work project or activity. 
Blocks 1, 2, 3, 4, 5, and 6:  Self-explanatory.
Block 7:  Identify all tasks and procedures associated with the work project or activity that have potential to cause injury or illness to personnel and damage to property or material.  Include emergency evacuation procedures (EEP).
Block 8:  Identify all known or suspect hazards associated with each respective task/procedure listed in block 7.  For example:
a.  Research past accidents/incidents.
b.  Research the Health and Safety Code, FSH 6709.11 or other appropriate literature.
c.  Discuss the work project/activity with participants.
d.  Observe the work project/activity.
e.  A combination of the above.

	Emergency Evacuation Instructions (Reference FSH 6709.11)
Work supervisors and crew members are responsible for developing and discussing field emergency evacuation procedures (EEP) and alternatives  in the event a person(s) becomes seriously ill or injured at the worksite.
 Be prepared to provide the following information:
a.  Nature of the accident or injury (avoid using victim's name).
b.  Type of assistance needed, if any (ground, air, or water evacuation).
c.  Location of accident or injury, best access route into the worksite (road name/number),
     identifiable ground/air landmarks.   
d.  Radio frequencies.
e.  Contact person. 
f.   Local hazards to ground vehicles or aviation.
g.  Weather conditions (wind speed & direction, visibility, temperature).
h.  Topography. 
i.   Number of individuals to be transported.
j.   Estimated weight of individuals for air/water evacuation. 
The items listed above serve only as guidelines for the development of emergency evacuation procedures. 
JHA and Emergency Evacuation Procedures Acknowledgment

	Block 9:  Identify appropriate actions to reduce or eliminate the hazards identified in block 8.  Abatement measures listed below are in the order of the preferred abatement method:

	We, the undersigned work leader and crew members, acknowledge participation in the development of this JHA (as applicable) and accompanying emergency evacuation procedures.  We have thoroughly discussed and understand the provisions of each of these documents:

	a.  Engineering Controls (the most desirable method of  abatement).   
	
	
	
	
	

	 For example, ergonomically designed tools, equipment, and 
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	 furniture.

	
	
	
	
	

	b.  Substitution.  For example, switching to high flash point, non-toxic solvents.
	
	
	
	
	

	Work Leader
c.  Administrative Controls.  For example, limiting exposure by reducing the work schedule; establishing appropriate procedures and practices.
	
	
	
	
	

	d. PPE (least desirable method of abatement).  For example, using hearing 
     protection when working with or close to portable machines 
	
	
	
	
	

	(chain saws, rock drills, and portable water pumps).
	
	
	
	
	

	e. A combination of the above.
	
	
	
	
	

	Block 10:  The JHA must be reviewed and approved by a line officer.  Attach a 
	
	
	
	
	

	copy of the JHA as justification for purchase orders when procuring PPE.
	
	
	
	
	

	
	
	
	
	
	

	Blocks 11 and 12:  Self-explanatory.
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


